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Prerequisites

PARTweb URLs

This test plan will refer to the server/application template URL as http://<server>/<app>/. Anything not
surrounded by < and > will refer to text that you must enter. For example, for the URL
http://<server>/<app>/part you will replace <server> with your server name and <app> with the app
name but /part must be typed in as-is.

Login Identifiers

The development environment seed data contains the following sample users that may be used for conducting

tests.

Username Password Role
Agency User
OMB Admin
Agency Reviewer
OMB Examiner
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Section 1: PART Program Management

Creating a new program

Agency and OMB Admin users can create new program. This will be done in
mutual agreement between OMB and the Agency PART administrator.

Point the browser to http://<server>/<app>/part.

. Login as an admin user or a user with permissions to create a new program.

3. You should now be on the “Program Assessment Rating Tool (PART)” page. This is the referred to
as the PARTweb Home Page.

Click the “Register New Program” link. This will brin,

N —

you to the Register New Program page.

OFFICE OF

MANAGEMENT AND BUDGET

» Program Assessment Rating Tool User: Hurban, James
(PART)

List of existing MAX Programs Program Assessment Rating Tool

ing Program in MAX Please choose an existing Program/Assessment.

you have an OMB Program Code and that code h
Administration e
Users Code Program
10001090 Science & Technology Program (S &
Teams
Agencies
Logout

5. Enter data into the New Program dialog as follows:
Register New Program

“OMB Program Code » |Test_001
*Program Title » |Test Program 001
Contact Name » |Test User 001
Contact Email » [test.user @test. gov
Contact Phone » |202-555-1212
Motes » |Test Program 001 Notes

Direct Federal Program (DF)
[ research and Development Program (RD)
O siockjFormus Grant (&F)

“Program Type(s)* [ reguiatory-based Program (RG)
Competitive Grant Program (CO)
O credit Program (cr)

[ capital Assets and Service Acquisition Program (CA)

6. Press the “Save” button. Verify that you are taken to the Program Home Page and can see your new
progtam.
Test Program 001

SumMMARY |
Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program
Contact Test User 001 , 202-555-1212
Notes Test Program 001 Notes

ASSESSMENTS
Year Notes Actions

Create New Assessment

Editing an existing program

1. Login as an admin user or a user with permissions to edit a program.
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1. From the Home Page, click the “Test Program 001" program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

My
Code Program Assessments Notes Actions

10001090 i Program (S & T) 2005 New Assessment

TEST_001{ Test Program 001 New Assessment

2. Click the “Edit Program” link from the navigation menus area.
List of existing MAX Programs

Test Program 001

Search for an existing Program in MAX

Register New Program
Program Code TEST_001

B Test Program 001 -
Program Title Test Program 001
:
Program Type(s] Competitive Grant Pragram , Direct Federal Program
User Permissions Contact Test User 001 , 202-555-1212
Team Permissions Motes Test Program 001 Notes

Create New Assessment
ASSESSMENTS \:l
Erogram XMC Year Notes Actions
Administration
Users.

3. Edit the contents of the Notes and Program Types fields as follows:
Edit Program

Create New Assessment

*OMB Program Code » [TEST_001
“Program Title + I.Ta.st.P.m.gram 001
Contact Name » Test User 001
Contact Email » [test.user @test.gov
Contact Phone » [202-555-1212

( Notes » Modified Nates for Test Program 001 T )

[¥] pirect Federal Program (DF)

g  and Development Program (RD)

Block Formuls Grant (BF)

“Program Type(s) * [ | Requlatory-based Frogram (RG)

Competitive Grant Program (CO)
O creit Program (cr)

[ capital Assets and Service Acquisition Program (CA)

4. Click the “Save” button and verify that the changes were made appropriately.

Test Program 001
[ summARy. |
Program Code  TEST_001
Program Title Test Program 001
Program Type(s] Competitive Grant Program , Direct Federal Program , Block/Formula Grant
Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001

ASSESSMENTS
Year Notes Actions

Create New Assessment

PARTWeb User Roles and Responsibilities

Agency User - These users can only read all PART's within an agency, but only update those
programs assigned.

Agency Admin - These users are responsible for agency Userld administration and assigning
PART's within an agency. More than one agency user can be assigned to update a PART.
Agency Admins can read/update all PART's within an agency. These users can also create new
programs to be PARTed for their assigned agency.

Agency Review - These users will have read-only access to assigned PART programs.
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OMB User - users can only read all PART's within an agency, but only update those PART's
assigned. These users can also create new programs to be PARTed for their assigned agencies.

OMB Admin - These users are responsible for granting read/update access to OMB users and
Agency Admin's.

OMB Review - These users will have read-only access to assigned PART programs.
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Section 2: Completing your PART questions

Creating a new assessment
1.
2.

Login as an admin user or a user with permissions to cteate/edit a new assessment.
From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY

Code Program Assessments Notes Actions

10001090 g Program (S &T) 2005 New Assessment
TEST_00{ Test Program 001

New Assessment

3. Click the “Create New Assessment” link from the navigation menus area.
List of existing MAX Programs

Search for an existing Program in MAX TESt PrOgram 001

Register New Program

P Test Program 001 Program Code TEST_001
N Program Title Test Program 001
EAC Erozyom Program Type(s) Competitive Grant Program , Block/Formula Grant , Direct Federal Program
i Contact Test User 001, 202-555-1212
Team Permissions Notes Modified Notes for Test Program 001
Create New Assessment

ASSESSMENTS
ARG Year Notes Actions

Administration

Create Mew Assessment
Users

4. Enter data into the dialog as follows:
Create New Assessment

— Summary Information
*Year» (2005
*Status * | Initial Agency working draft v
Notes + (Test Program 001 2005 Assessment

— Funding Levels for PART Summary Tables (in millions) —

Prior Year » |
Current Year * |

Budget Year * |

5. Press the “Save” button. Verify that you are brought back to the Program Home Page and that the

2005 assessment is shown on the page.
Test Program 001
SUMMARY

Program Code TEST_001
Program Title Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001

ctions
(2005 Test Program 001 2005 Assessment

Create New Assessment

Editing an existing assessment
1.

Login as an admin user or a user with permissions to edit a program.
2.

From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY

Code Program Assessments Notes Actions
1000109

0 g Program (S &T) 2005 New Assessment
TEST_00{ Test Program 001

New Assessment
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3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001

SUMMARY
Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
MNotes Modified Notes for Test Program 001
[ AssessMEnTs |

Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

4. Click the “Edit Assessment” link from the navigation menus area.

Chat r S s 1o
search for an existing Program in MAX | Tast Program 001 2005 Assessment

Register New Program

1

Test Program 001

Edit Program Program Code TEST_001
cr Peirmesions Program Title Test Program 001
Team Permissions Program Type(s) Block/Formula Grant , Competitive
Assessment Year 2005
SR R Bl Initial Agency working draft
» 2 Assessment Status This version should be used only
for OMB review (applicable if ager
Assessment Notes Test Program 001 2005 Assessme

User Permissions

Team Parmissiane Program funding Level (in millions)

5. Edit the contents of the Notes and Funding level fields as follows:

Edit Assessment

— Summary Information
*Year» 2005
“Status + | Initial Agency working draft ~|
Motes + f“r‘esl‘P“rogram“D‘U“l‘ 2005 Assessment Modified
MNotes

r— Funding Lavels for PART Summary Tables {(in milions) —
Prior Year + [100 1
Current Year + [200

Budget Year + (300

2. Click the “Save” button and verify that the changes were made appropriately.

Adding/Editing user permissions for an existing
assessment

1. Point the browser to http://<server>/<app>/part.
2. Login as an admin user or a user with permissions to edit a program assessment.
2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.

Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

My
Code Program Assessments Motes Actions

10001080 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “User Permissions” link from the navigation menus area.
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Test Program 001 2005 Assessment

Search for an existing I
Program in MAX
Register New Program f 1

Tost Program 001 | Program Code TEST_0O01
| Program Title Test Program 001
Edit Program | :
. | Program Type(s) Direct Federal Program
User Permissions | Assessment Year 2005
Team Permissians Initial Agency working draft

This version should be used only oni

Srexia Newfoennent |} | ASpRssMRRE Stallis PART, not yet ready for OMB review |
F 2005 Assessment | is doing the first draft)
Edit & | Notes Test Program 001: 2005 Assessmer
Lser Permissions ‘ Program funding Level (in millions)
Team Permissions | Prior Year $£100.00
Question Answers | Current Year $200,00
Question Waights | eudget Year $300.00

4, Edit the contents of the User Permission fields as follows:
User Permissions

User Agency Admin  View Write
admin, omb Department of the Interior [ C r
admin, agency Department of the Interior [ = r
Hurban, James Department of the Interior W W
user, omb Departmant of the Interior [ O r
user, agency  Department of the Interior [T r r

Save Permissions I

6. Click the “Save Permissions” button and verify that the changes were made appropriately.

Adding/Editing team permissions for an existing
assessment

1.  Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program assessment.

5. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Notes Actions

10001090 _Scj g Program (S & T) 2005 New Assessment
TEST_001{ Test Program 001 New Assessment

3. Click the “Team Permissions” link from the navigation menus area.
Programs I
= Test Program 001 2005 Assessment

Search for an existing
Program in MAX

Reglster New Program 1
Test Program 001 Program Code TEST_001
: Program Title Test Program 001
Edit Program
Program Type(s) Direct Federal Program
User-Rermissians Assessment Year 2005
Team Permissions Initial Agency working draft
This version should be used only
Create New Assessment Assessment Status PART, niot yet ready for OMB revi
B 2005 Assessment is doing the first draft)
Edit it Notes Test Program 001: 2005 Assesst

User Permissions Program funding Level {in millions )

Team Permissions Prior Year $100.00

Question Answers Current Year £200.00
Question Weights Budget Year $300.00
[T

4, Edit the contents of the Team Permission fields as follows:

Page 8 of 39

PARTweb User Manual Draft



PARTweb User Manual Draft

Team Permissions

Team Agency Admin  View Write
DOC Team Department of the Intenor [T 13 W~
NPS Team Department of the Interdor [ r O

Sawve Permissions

6. Click the “Save Permissions” button and verify that the changes were made appropriately.

Creating a new assessment funding account

1. Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

5. TFrom the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Notes Actions

10001090 g Program (S &T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001

[ summary. |

Program Code TEST_001

Program Title Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001
[ Assessments. |

Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

4. Click the “Funding Accounts” link from the navigation menus area.

Programs
Seeioh tor o aebting Test Program 001 2005 Assessment
Program fn MAX
Register New Program L
Test Program 001 Program Code TEST_001
- Program Title Test Program 001
Edit Program
Program Type(s) Direct Federal Program
User Permksslons Assessment Year 2005
Team Permissions Initial Agency working draft
. This version should be used only or
Create New Aszezsment Assessment Status PART, not yet ready for OMB review
P 2005 Assessment is doing the first draft)
Edit Assessment Assessment Notes Test Program 001: 2005 Assessmer

User Permissions

Program funding Level (in millions )

Team Permiszsions Prior Year £100.00
Current Year $200.00

Cuction ARsWers Budget Year £300.00
Explanation of

Question Weights Compasition of

[ Funding

Measures

Recommendations [vest o I

5. Click the “Add Funding” button from the funding panel page.
Test Program 001 Funding Account

@) | |

Budget Resources (millions) Obligations (millions)
Treasury Prior Current B::g:l Prior Current Budget Explanation

Account ¥

r e

ear Year Year

6. Edit the contents of the Funding Account fields as follows:
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Create New Funding Account

| ADD PROGRAM FUNDING ACCOUNT |

TREASURY ACCOUNT DATA (IN MILLIONS)

Accost e Rcount

Explanation » e Test Account For 2005 Assessment
Levels » Prioe Yesr Cusvert Year Budget Year
Eudgetary Resources [1og oo £
Obligations [io oo [oa

SAVE CANCEL

8. Click the “Save” button and verify that the changes were made appropriately.

Editing an existing assessment funding account

1.  Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

2. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001080 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001
[ summary_1

Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
MNotes Modified Motes for Test Program 001

- Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

4. Click the “Funding Accounts” link from the navigation menus area.
o Test Program 001 2005 Assessment

Search for an existing

Program fn MAX
Register New Program
Test Program 001 Program Code TEST_001
- Program Title Test Program 001
Edit Program
Program Type(s) Direct Federal Program

User Permksslons Assessment Year 2005

Team Permissions Intial Agency working draft

Create Mew Assessment Asessement Status This version should be used only or

PART, not yet ready for OMB review
B 2005 Assessmeont is doing the first draft)

Edit it Notes Test Program 001: 2005 Assessmer

User Permissions

Program funding Level {in millions)

Team Permiszsions Prior Year £100.00
Current Year $200.00

Cuction ARsWers Budget Year £300.00
Explanation of

Question Weights Compasition of

[ Funding

Measures

Recommendations [vest o I

5. Click the “Edit” link on the funding panel page.
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Test Program 001 Funding Account

st 001 2005 L '
| |Rad Fundng
Budget Resources (millions) Obligations (millions )
Treasury Prior Current  Budget Prior Current  Budget
Account Year Year Year Year Year Year ExplanEiie
Mew Test Account
New "
$100.00 $200.00 $300.00 $100.00 $200.00 $30000 for 2005 t
| Account Assessment @ |

6. Edit the contents of the Funding Account fields as follows:
Test Program 001 Funding

Eour account |

TREASURY ACCOUNT DATA (IN MILLIONS )

B Ty

Erplanation » [ et Accourk for 2005 Assessmerk Modfied Explanation
Levels » Frior ear Current Year Budget Year
Budgstary Resources [s100 =00 [=00
Obigations. [s100 [s200 fsz00

8. Click the “Save” button and verify that the changes were made appropriately.

Creating new question answers

1. Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

7. TFrom the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001090 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001

[~ summary. |

Program Code TEST_001

Program Title Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
MNotes Modified Motes for Test Program 001

- Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

4. Click the “Question Answers” link from the navigation menus area.
A Test Program 001 2005 Assessment

Search for an existing
Program fn MAX

Register New Program [ suramary |
Test Program 001 | Program Code TEST_001
Edit Program Program Title Test Program 001
| Pragram Type(s) Direct Federal Program
User Perndsstons | Assessment Year 2005
Team Permissions Initial Agency working dra
This version should be used only once
Create New Assezsment Assessment Status PART, not yet ready for OMB review (2
P 2005 Assessment | is doing the first draft)
Edit | Notes Test Program 001: 2005 Assessment

User Permissions | Program funding Level (in millions)

Team Permissions Prior Year $100.00
| Current Year $200.00
| Budget Year $300.00

Explanation of
Composition of
| Funding
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5. Click the “Unanswered” link on the Question Answers area.
Question Answers

TEST PROGRAM 001 2005 ANSWERS. |

‘You have answered 0 of 25 questions. You may assign guestion weights once you have decded whether
questions are applicable to your program or not.

Num Question Answer Exp Evd Score

Section 1

1.1 Isthe program purpose dear?
1.2 Does the program address a specific and existing problem, interest or need?
13 Is the program designed so that it is not redundant or duplicative of any

: Unanswared
other Federal, state, local or private effort? e
1.4 Is the program design free of major flaws that would imit the program’s Ui
2 effectivenass or efficency? Ynanswered
15 Is the program effectively targeted, so that resources will reach intended Uniinde
" beneficianes andfor otherwise address the program's purpose directly?
0%
Section 2
Does the program have a imited number of specific long-term performance
2.1 measures that focus on outcomes and meaningfully reflact the purpose of Nanswear
the program?
Does the program have ambitious targets and tmeframes for its long-term
22 measures? Unanswered

Does the program have a limited number of speafic annual performance
2.3 measures that can demonstrate progress toward achieving the program’s Unanswerad
long-term goals?

2.4 Doesthe program have baselines and ambitious targets for its annual e
measures?

7. Edit the contents of the Funding Account fields:
Is the program purpose clear?

' DIRECT FEDERAL L Pravious versions:
Answer v yes O Mo © Net Apphcable None.
Explanation «
Evidence +

SAVE CANCEL

1.1 Is the program purpose clear?

Purpose of the guestion: to determine whether the program has a focused and well-defined mission,
Determining this purpose is critical ko determination of useful perfarmance measures and targets.

8.  Click the “Save” button and verify that the changes were made appropriately. The user will be
directed to the next question in the list. Verify that the next dialog is for the appropriate question.

Editing existing question answers

1. Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

9. From the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001090 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.
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Test Program 001
ST |

Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001
[ Assessments |

¥+ Notes Actions
2005 Fest Program 001 2005 Assessment

Create New Assessment

4. Click the “Question Answers” link from the navigation menus area.

Progras
Jpe e i e Test Program 001 2005 Assessment
Program fn MAX
Register New Program
Test Program 001 Program Code TEST_001
Edit Program Praogram Title Test Program 001
St Program Type(s) Direct Federal Program
User Permissions Assessment Year 2005
Team Permissions riitial A rkir
This version should be used only once
Create New Aszessment Assessment Status PART, not yet ready for OMB review (2
P 2005 Assessment is doing the first draft)
Edit Hotes Test Prog 001: 2005 t

User Permissions Program funding Level (in millions)

Team Permissions Prior Year $100.00
Funding A Current Year £200.00
Budget Year $300.00
Explanation of

Composition of

Funding

5. Click the “Answer” link on the Question Answers panel area.
Question Answers

[- TEST PROGRAM 001 200% ANSWERS -1
You have answered 25 of 25 questions, You may assign guestion weights once you have decided whather
guestions are apphcable to your program or not.
Num Question Answer Exp Evd Score
Section 1
1.1 Isthe program purpose dear? @ o 20%
1.2  Does the program address a specific and existing problem, interest or need? o 20%
Is the program designed so that it is not redundant or duplicative of any
13 cther Faderal, state, local or private effort? YES “ 20%
Is the program design free of mayor flaws that would imit the program’s
14 Htectiveness or efficency? 1k o %
15 [Isthe program effectively targeted, so that resources will reach intended ES < 20%
7 beneficanes and/or atherwise address the program’s purpose directly? 1
100%
Section 2
Doas the program have a limited number of specfic long-term performance
2.1  measures that focus on and ingfully reflact the of  YES -1 10%
6. Edit the contents of the Funding Account fields:
Is the program purpose clear?
e e = D v
Answer+ @ yes © No O Not Apphcabls Date/Time
Explanation + [ o modfed Unknown |
Evadere +

o] o]

1.1 Is the program purpose clear?

Purpose of the gquestion: to determine whether the program has a focused and well-defined miss
Matarmininn thic nirmnce ic rritieal toodd i nf neafil rfy and rarnate

Click the “Save” button and verify that the changes were made appropriately.
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Creating new question answer weights

1.  Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

6. From the Home Page, click the “Test Program 001” program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

My
Code Program Assessments Notes Actions

10001090 i g Program (S & T) 2005 New Assessment
TEST_001{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001

Program Code TEST_001

Program Title Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
MNotes Modified Notes for Test Program 001
[ Assessments. |

Notes Actions
2005 Fest Program 001 2005 Assessment

Create New Assessment

4. Click the “Question Weights” link from the navigation menus area.
Gl Test Program 001 2005 Assessment

Search for an existing
Program in MaAX

Reghitor New Program 1

Test Program 001 Program Code TEST_001
Edit Program Program Title Test Program 001
¥ Pragram Type(s) Direct Federal Program
User Parmiszians Assessment Year 2005
Team Permissions Initial agency working draft
- This version should be used only +
Create New Mssessment Assassment Status PART, not yet ready for OMB revie
B 2005 Assessment is doing the first draft)
Edit Azzessment Assessment Notes Test Program D01: 2005 Assessm
Vser Parmissions Program funding Level {in millions)
Team Permiszions Prior Year §100.00
Funding Accounts Currenit Year $200.00
Budget Year $300.00
Explanation af
| Composition of
Performance Funding
Measures
Recommendations [ TEST 1

| e it

5. Edit the contents of the Question Weight fields:
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Question Weights

+ Raset weights to values from the database
« Set all Sections' O " | ht
Num Weight Question Answer

Section 1 (Set all Section 1 Questions to equal weights.)

1.1 120 1s the program purpose clear?

1.2 |20 Does the program address 2 specfic and existing problem, interest or need?

13 im_ 1s the program designed so that it is not redundant or duplicative of any other
2 Federal, state, local or private effort?

! 15 the program design free of major flaws that would limit the program’s effectiveness
Ly 0 or effidency?

15 ]_20 1s the program effectively targeted, so that resources will reach intended beneficiaries
3 andfor otherwise address the program’s purpose directly?

1100 Section 1 Total {must always add up to 100).

Section 2 (Set all Section 2 Questions to equal weights.)
21 ]_ Does the program have a limited number of specific long-term performance measures
. that focus on outcomes and meaningfully reflect the purpose of the program?

2.2 Does the program have ambitious targets and timeframes for its long-term measures?

23 '— Does the program have a limited number of specific annual performance measures
! that can demonstrate prograss toward achieving the program's long-term goals?

2.4 ] Does the program have baselines and ambitious targets for its annual measures?

EBEER

Do all partners (including grantees, sub-grantees, contractors, cost-shanng partners,
25 1 and other government partners) commit to and work toward the annual and/or long-

term goals of the program?

Are independent evaluations of sufficient scope and quality conducted on a regular
2.6 basis or as needed to support oroaram imorovements and evaluate effectiveness and  YES

B

6. Click the “Save Question Weights” button and verify that the appropriate changes were made.
Note: the user will not be able to save question weights unless all weights have been provided.

Editing question answer weights

1. Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

7. TFrom the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001080 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.

Test Program 001

[ summary. |

Program Code TEST_001

Program Title Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001
[ Assessments. |

¥ Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

4. Click the “Question Weights” link from the navigation menus area.
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Programs
Suirok for an ssiting Test Program 001 2005 Assessment
Program fn MAX
Register New Program
Test Program 001 quram ?r:'ds ':EST;EIQJ 5
. rogram Title @st Program 001
Edit P
'mm_ Program Type(s) Direct Federal Program
User Parmiszians Assessment Year 2005
Team Permissions Initial agency working draft
This version should be used only +
Create New Mssessment Assassment Status PART, not yet ready for OMB revie
» 2005 Assessment is doing the first draft)
Edit t Notes Test Program DD1: 2005 Assessm
User Permissions Program funding Level {in millions)
Tesm Permissions Prior Year $100.00
Funding Accounts Current Year £200.00

Budget Year $300.00
Explanation af

Composition of

Funding

[ TEST |
5. Edit the contents of the Question Weight fields:
Question Weights

+ Raset weights to values from the database
« Set all Sect o N | ht

Num Weight Question Answer

Section 1 {Set oll Section 1 Questions to equal weights.)

1.1 !20 15 the program purpose clear? YES

1.2 |20 Does the program address a specfic and existing problem, interest or need? YES
1 15 the program designed so that it is not redundant or duplicative of any other ;

13 a0 Federal, state, local or private effort? s
’_ 15 the program design free of major flaws that would limit the program’s effectiveness

L4 20 or effidency? e
’_ 15 the program effectively targeted, so that resources will reach intended beneficiaries

L5 20 andfor otherwise address the program’s purpose directly? e
1100 Section 1 Total {must always add up to 100).

Section 2 (Set all Section 2 Questions to equal weights.)

21 I_ Does the program have a limited number of specific long-term performance measures YES

. that focus on outcomes and meaningfully reflect the purpose of the program?
2.2 Does the program have ambitious targets and timeframes for its long-term measures?  YES
2.3 '— Does the program have a limited number of specific annual performance measures ¥ES
! that can demonstrate prograss toward achieving the program's long-term goals?
2.4 I Does the program have baselines and ambitious targets for its annual measures? YES
Do all partners (including grantees, sub-grantees, contractors, cost-shanng partners,
25 ] and other government partners) commit to and work toward the annual andfor long-  YES

term goals of the program?
Are independent evaluations of sufficient scope and quality conducted on a regular
26 l

basis or as needed to subport oroaram imorovements and evaluate effectiveness and  YES
6. Click the “Save Question Weights” button and verify that the appropriate changes were made.
Note: the user will not be able to save question weights unless all weights have been provided.

Create new assessment performance measures

1. Point the browser to http://<server>/<app>/part.

2. Login as an admin user or a user with permissions to edit a program.

7. TFrom the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Notes Actions

10001090 _Scienc 00 Program (S &T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

3. Click the “2005” assessment year link from the navigation menus area.
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Test Program 001
ST |

Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001
[ Assessments |

¥+ Notes Actions
2005 Fest Program 001 2005 Assessment

Create New Assessment

4. Click the “Performance Measures” link from the navigation menus area.
Frograms

Grea e Test Program 001 2005 Assessment
Program in MA&X

Registar Mew Program I 1

Test Program D01 Program Code TEST_OO1
Program Title Test Program 001
Edit Program
Program Type(s) Direct Federal Program
ke ParwHEnE Assessment Year 2005
Team Permizsions Initigl Agency working draft
This version should be used o
A
Create New Assessment Assessment Status PART, not yet ready for OMB re
b 2005 Assessment 15 doing the first draft)
Edit & | MNotes Test Program 001: 2005 Asse:
User Permkslons Program funding Level (in millions)
Team Permissions Prior Year $100.00
Funding Accounts | Current Year $200.00
Quostion A % Budget Ygar $300.00
Explanation of
Question Weights Compasition of
Funding
[ vest 001 2005 1
T

5. Click the “Add Performance Measure” button from the performance measure page.
Test Program 001 Performance Measures

Text

6. Edit the contents of the Performance Measure fields.
Create New Performance Measure

L
Term j Type [ State » [ 9"";' rmCm ;l ] ;l
Massure »
Explanation »
Tagetsr  yuy Target Actust State

|
[
[
[
[
[
[
[
[
I

11 A 0 O 1 5 I 3 L

T

8. Click the “Save” button and verify that the appropriate changes were made.
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Edit existing assessment performance measures

1.
2.
7.

4.

5.

Point the browser to http://<server>/<app>/part.
Login as an admin user or a user with permissions to edit a program.
From the Home Page, click the “Test Program 001" program title to go to the Program Home Page.

Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001090 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

Click the “2005” assessment year link from the navigation menus area.

Test Program 001
[ summary_1

Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
MNotes Modified Motes for Test Program 001

Notes Actions
2005 Jest Program 001 2005 Assessment

Create New Assessment

Click the “Performance Measures” link from the navigation menus area.
Frograms 1
Search for an existing Test Prﬁgram 001 2005 Assessment

Program in MAX
Registar Mew Program I 1

Test Program 001 Program Code TEST_OO1
Program Title Test Program 001
Edit Program
183 Program Type(s) Direct Federal Program
ke ParwHEnE Assessment Year 2005
Team Permizsions Initia] Agency working draft
This version should be used o
Meow &
Create Mew Assessment Assessment Status PART, not yet ready for OMB re
b 2005 Assessment 15 doing the first draft)
Edit Assessment Assessment Notes Test Program 001: 2005 Asse:

User Permissions Program funding Level (in millions)

Team Permissions Prior Year $£100.00
Funding Accounts Current Year $200.00
Question Answars Budget Year $300.00
. Explanation of
Question Weights Composition of
Funding
Recommendations [ ess e E

A

Click the “Edit” link for the performance measure.

Test Program 001 Performance Measures

e s ] .
k] Performance Messure |
Term Type Text |

Long-term Cutcome New Performance Measure for 2005 Assessment] @_-

Year Target Actual State
2005 S3 46 uo
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6. Edit the contents of the Performance Measure fields.
Test Program 001 Performance Measure

[ eoar MEASURE |
Term | Type [ Stabe +

|ong-term =] [Cutcome =] |under Development =]

Performance Measire + [ ™ Tor 2005
Explanation +
Targets « Yoar Targst Actual State
[eocs = fse [ Uinder Development =

8. Click the “Save” button and verify that the appropriate changes were made.

Create new assessment recommendation

1. Point the browser to http://<server>/<app>/part.

1. Login as an admin user or a user with permissions to edit a program.

7. From the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

MY
Code Program Assessments Motes Actions

10001090 i Program (S & T) 2005 New Assessment
TEST_00{ Test Program 001 New Assessment

2. Click the “2005” assessment year link from the navigation menus area.

Test Program 001
ST |

Program Code TEST_001
Program Title Test Program 001
Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant

Contact Test User 001 , 202-555-1212
Notes Modified Notes for Test Program 001
[ Assessments. |

Notes Actions
2005 Fest Program 001 2005 Assessment

Create New Assessment

3. Click the “Recommendations” link from the navigation menus area.
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Search for an existing
Program in MAX
Reglster New Program
Test Program 001

Edit Program

User Permissions

Team Permissions

Create New Assessment
B 2005 Assessment

Edit &

Test Program 001 2005 Assessment

f L

Program Code
Program Title Test Program 001

Program Type(s) Direct Federal Program
Assessment Year 2005

Initial Agency working draft
This version should be used onl
PART, not yet ready for OMB ray
15 doing the first draft)

TEST_D01

Assessment Status

User Permizssions
Team Permissions
Funding Accounts
Question Answers
Question Weights
Performance

e

Chocommonintion,

Motes Terst Program 001: 2005 Asses:

Program funding Level (in millions )

Prior Year $100.00
Current Year $200.00
Budget Year $300.00

Explanation of
Composition of

| Funding

| vesy 001 2005 1

fdd Funding

PARTweb User Manual Draft

4.  Click the “Add Recommendation” button on the recommendations page.
Test Program 001 Recommendations

1

Recommendation

Action Taken

5. Edit the contents of the Recommendation fields.
Create New Recommendation

MNumber + g

e [5]

ADD PROGRAM RECOMMENDATION |

Action Taken +

8. Click the “Save” button and verify the appropriate changes have been saved.

Edit existing assessment recommendation

1. Point the browser to http://<server>/<app>/part.

1. Login as an admin user or a user with permissions to edit a program.

7. TFrom the Home Page, click the “Test Program 001 program title to go to the Program Home Page.
Program Assessment Rating Tool (PART)

Please choose an existing Program/Assessment. If your PART does not appear on this screen, y
you have an OMB Program Code and that code has not already been used to associate a progr:

My

Code

10001090 i Program (S & T) 2005
TEST_00{ Test Program 001

Program Assessments Notes Actions

New Assessment
New Assessment

2. Click the “2005” assessment year link from the navigation menus area.
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Test Program 001
ST |

Program Code
Program Title

Contact
Notes

TEST_001

Test Program 001

Program Type(s) Competitive Grant Program , Direct Federal Program , Block/Formula Grant
Test User 001, 202-555-1212

Modified Notes for Test Program 001

[ Assessments |

Notes

2005 fest Program 001 2005 Assessment

Actions

Create New Assessment

3. Click the “Recommendations” link from the navigation menus area.

Programs
Search for an existing
Program in MAX
Reglster New Program
Test Program 001
Edit Program
User Permissions
Team Permissions
Create New Assessment
2005 Assessment
Edit &

Test Program 001 2005 Assessment

 summary |
Program Code TEST_0O01
Program Title Test Program 001
Program Type(s) Diract Federal Program
Assessment Year 2005
nitial 01 workin
ssesimant taws T 1ern o beuied o)
15 doing the first draft)
MNotes Test Program 001: 2005 Asses:

User Permissions
Team Permissions
Funding Accounts
Question Answers
Question Weights
Performance
Measures

Program funding Level {in millions )
Prior Year $100.00
Current Year $200.00
Budget Year $300.00
Explanation of

Composition of

Funding

TEST
fdd Funding

4,  Click the “Edit” link on a recommendation.
Test Program 001 Recommendations

TEST 2005 REC JoNs L .
Type Recommendation Action Taken
L Mew Recommendation for 2005 Assessment

5. Edit the contents of the Recommendation fields.

Test Program 001 Recommendation
EDIT L
Nugrber
Type » E
d fior 2005 i
Action Taken »

PARTweb User Manual Draft

8. Click the “Save” button and verify the appropriate changes have been saved.
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Section 3: USER ADMINISTRATION

Creating a new user

5.
2.
3.

Login as an admin user.

OFFICE OF

Point the browser to http://<server>/<app>/part.

From the Home Page, click the “Administration” menu option.

GEMENT AND BUDGET

User: Hurban, James

Program Assessment Rating
Tool (PART)
List of existing MAX
Programs
Search for an existing
Program in MAX
Registar New Program
¥ Users
Add Uzer
Teams
Agencies
Logout

Click the “Add Uset”

4.

| ML avanasue users. |

Users

i User.
User Agency
m| min Department of the Interior
agency admin  Department of the Interior
| lames Hurban Department of the Interior
omb user Department of the Interior
| 2gency user  Department of the Interior

| AL avATLABLE UsiRs |

| User Agency

| amb admin Department of the Interior
| 20ency admin  Department of the Interior
| lames Hurban Department of the Interiar
| omb user

| agency yser  Department of the Interior

Department of the Interior

Phone
7033333333
7033333333
703-333-3333
7033333333
703-333-3333 |

Email
ombadmin@part.goy
agencyadmin@®part.gov
j-hurban@part.gov
ombuser@part.gov
agencyuser@part.goy

Ent
ombadming
agencyadmi
Jhurban@p
ombuseridp
agencyuser

'_frorn the ‘all available users’ panel.

PARTweb User Manual Draft

Edit the contents of the Account Information, Agency Information, Role Information, Team
Membership Information, and Responsibilities level fields as follows:

Add User

4.

[ avouser |

Account Information

First Name +
Midde tiama +
Last Name +
Email Address» P—

b e

Email Address | X E

Password +

vistor v [ vigkor
Fartrier Usar + [~ partrer User

Agency Information
Agency + | Non-Federal Government
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Role Information

Security Role » I-\gemy.mchm -

Team Membership Information
(1) Partrarships and Collaborative Action Team + = Member

™ chai

{2) Human Capitsl Team » [~ peapar
™ char

(3) Competitive Sourcing & Frocurement Team » [~ o be
™ char

Resporsibitios
Buresu/Office Resporaible Official v 8 g yes

User requires prior spproval for acbons + & g € yes

SAVE CANCEL

6. Click the “Save” button and verify that the changes were made appropriately.

Edit a user

3. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page, click the “Administration” menu option.

OFFICE OF
MANAGEMENT AND BUDGET
Program Assessment Rating User: Hurban, James
Tool (PART)
List of existing MAX users
Programs

Search for an existing IWI

Program in MAX
Registar New Program adduzer
User Agency Emt
m min Department of the Interior ombadming
¥ Users agency admin Department of the Interior agencyadmi
Add User lames Hurban Department of the Interior jhurban@p
Thams omb user Dapartment of the Interior ombuserdp
agency user  Department of the Interior agencyuser
Agencies L
Logout

4. Click the “omb admin” user link from the ‘all available users’ panel.

OFFICE OF

MANAGEMENT AND BUDGET

Program Assessment Rating Usar: Hurban, James
Tool (PART)
List of existing MAX Users RS
Programes
Search for an existing F mrrerTY rrm|
Program in MAX
Register New Program g Ueay
! 4 Agency Er
Administration omb admin Department of the Interior ombadming
» Users Soerrsamin  Department of the Interior agencyadm
Add User lames Hurban Department of the Interior jhurband@
Toaia Department of the Intenor ombuserd)
Department of the Interior agencyuse
Agancies it bbb b B o ke
Logout

5. Click the “Edit User” button on the ‘Account Information for omb admin’ panel.
| ACCOUNT INFOMATION FOR OMB ADMIN | I
Delete Lisar
User Email Phone Partner Responsible Official
| omb admin ombadmin@part.gov 7033333333

4.  Edit the contents of the Account Information, Team Membership Information, and Responsibilities
level fields as follows:
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Edit User

[ eorruser

Arcount Information

FirstName » fomb
e e T
Last Name « m

Email Address + G;a'-?‘f“

t log this parson into the &

Email Address « :

* Pla

2 Emad address

Jress For the purpess of validatior

[

vistor v [ yisitor

Partrier User » [~ partnes User

Team Marnbership Information
(1) Partrerships and Colaberative Acticn Team » [~ |,
™ chair
{2) Human Capital Team » =
™ chair
(3) Compattive Sourcing & Precurement Team v [
[ chair
| - Responsbaves
BursaujOffice Resporsible Official » &8 g © yes

Usar requires prior approval for actions » (F g © yes

5. Click the “Save” button and verify that the changes were made appropriately.

Add a user to a team

1. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page, click the “Administration” menu option.

Program Assessment Rating
Tool (PART)

List of exiting MAX
Programs

Search for an existing
Program in MAX
Register New Program

Administration

» Users
Add User
Teams

Agencies
Logout

1. Click the “omb admin” user link from the ‘all available users’ panel.
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MANAGEMENT AND BUDGET

Usar: Hurban, James

Program Assessment Rating
Tool (PART)
List of existing MaX
Programes
Search for an existing
Program in MAX

Users

&

[ mavanaseusers. L

PARTweb User Manual Draft

Register New Program g Ueay
| gr Agency Er
Administration Department of the Intenor ombadmint
> Users Soerrsamin  Department of the Interior agencyadm
Add User lames Hurban Department of the Interior jhurband@
Toaia omb user Department of the Intenor ombuserd)
lE cy user  Department of the Interior agencyuse
Agancies 2 ek el oo B i ok
Logout

2. Click the “User Teams” link from the navigation menu.
Tool (PART) I
List of mxsting MAX Manage User
Programs
Search for an existing

Program fn MAX [ RO

Edit User  Delete User
| User Ema
| omb admin_ombadming

Register New Program
Administration
Users
Add User
* Manage User
User Agencies
Teams

Agencies
Logout

3. Click the “Add User to Team” button.
Tool (PART) ]
List of sxisting MAX

PrDIme‘S

User Teams

Search for an existing
Program in MAX

Register New Program
Administration
Users
Add User
Manage User
¥ User Teams
User Agencies

DOC Team Edit Delste

Teams
Agencies
Logout

4. Edit the contents of the Add User Team fields as follows:
Add User Team

[~aooveam L
Team Name + [DOC Team =]

Member Type | Defak =

5. Click the “save” button and verify that the changes were made appropriately.

Add a user to an agency

4. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. TFrom the Home Page, click the “Administration” menu option.
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Program Assessment Rating
Tool (PART)
List of exiting MAX
Programs

Search for an existing
Program in MAX
Register New Program

» Users
Add User

Teams
Agencies

Logout
4. Click the “omb admin” user link from the ‘all available users’ panel.

OFFICE OF

MANAGEMENT AND BUDGET

Program Assessment Rating User: Hurban, James
Tool (PART)
List of existing MAX Users [}5
Programes
Search for an existing )
| muLavamssevsens |

Program in MAX

Register New Program g Ueay

Agency Er

Administration Department of the Interior ombadmint

> Users reumin Department of the Interior agencyadm

Add User | James Hurban Department of the Interior j.hurbang@g

Teiic omb user Department of the Intenor ombuserd)

| agency user  Department of the Interior agencyuse

Agencles | 2QL0LY UzD aticd
Logout

5. Click the “User Agencies” link from the navigation menu.

Tool {PART)
List of existing MAX Manage L
Programs
Search for an existing
Program in MAX [ e
Register New Program Stz [Osh
User
Administration omb admin
S | Bt L
Add User
* Manage Uker

Logout

6. Click the “Add User to Agency” button.

User Agencies

7. Choose an agency to add the user to as follows:

Add User Agency

Agency * [NonFedersl Gavernmert |

SAVE CANCEL

8.  Click the “save” button and verify that the changes were made appropriately.
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Add a team

1. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page navigation menu, click the “Teams” menu option.

&

» Program Assessment Rating
Tool {PART)
List of sxisting MAX
Programs
Search for an existing
Program In MAX

Register New Program

Administration
Users

1. Click the “Add Team” button.

Teams

[ A avamanE TEAMs L

Name
DOC Team Edit Delete
NPS Team Edit Delete

2. Edit the contents of the Add Team dialog as follows:
Add Team

[ apo vEAm |

Mame

SAVE CANCEL

3. Click the “save” button and verify the changes were made appropriately.

Edit a team

4. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. TFrom the Home Page navigation menu, click the “Teams” menu option.

1z o,

» Program Assessment Rating
Tool {PART)
List of sxisting MAX
Programs
Search for an existing
Program in MAX
Register New Program
Administration
Users

1. Click the DOC Team “Edit” link.
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Teams

[ M avaLABLE TEAMS. |
fudd Team
Name

ooc Team@al&tk
| NPS Team Edit Delete

2. Edit the fields of the Edit Team dialog as follows:
Edit Team

EDITTEAMDOCTEAM |

| Team Name « Toam

3. Click the “save” button and verify the changes were made appropriately.

Add an agency

4. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page navigation menu, click the “Agencies” menu option.

OFFICE OF

NA

» Program Assessment Rating
Toal (PART)
List of existing MAX
Programs

Search for an existing

Program in MAX

Registar New Program
Administration

Users

Teams

Logout

1. Click the “Add Agency” button.

Agencies
ATLABLE AGENCIES | "
(add Agery ) [
Name |
ACTION
i I
Administrative Conference of the United State
Advisory Cc on Conferances in Oean Shipping
il Ints hon
{visory Committes on Federal P.
advisory Council on Historic Preservation
african D L F

Agency for Intermational Development

2. Edit the fields of the Add Agency dialog as follows:
Add Agency

e
Agency Name

3. Click the “save” button and verify the changes were made appropriately.
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Edit an agency

4. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.

3. From the Home Page navigation menu, click the “Agencies” menu option.

OFFICE OF

NA

» Program Assessment Rating
Toal (PART)
List of existing MAX
Programs

Search for an existing

Program in MAX

Registar New Program
Administration

Users

Teams

Logout

1. Click the “Administrative Conference of the United States” link.
Agencies

‘ ALL AVALLABLE AGENCIES |

d ative Conference = ed Sta
| Advisory Commission on Conferences in Ocean Shipoing
| Advisary Co on Intergovernmentsl Relations
Advisory Committee on Federal Pay
| Advisory Council on Historic Preservation
&frican Development Foundation
| Agency for Intemational Development

2. Click the “Edit Agency” button.

Agency

|Edit Agency
Agency 302
| Agency Name Administrative Conference of the United States |

!_ —
Add Buresu

| Code Name
99 Administrative Conference of the United States, ackivities Edit
1] Administrative Conference of the United States Edit

B Administrative Conference of the United States, activities Edit |

3. Edit the fields of the “Edit Agency” dialog as follows:
Edit Agency

- IIE
Agency Name « mrewe Conference of the Uni

4. Click the “save” button and verify that the appropriate changes were made.

Add an agency bureau

4. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page navigation menu, click the “Agencies” menu option.
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» Program Assessment Rating
Tool {PART
List of existing MAX
Programs

Search for an existing

Program in MAX

Registar New Program
Administration

Users

Teams

T

Logout

1. Click the “Administrative Conference of the United States” link.
Agencies
[ AL AvAILABLE AGENCIES |

| ad¥isary Commssion on Conferences in Ceean Shipping
: Advisory Commission on [ntergovernmental Relations

| Advisory Committes on Fedaral Pay

| Advisory Council on Historic Preservation

| African Development Foundation

| Agency for Intemational Development

2. Click the “Add Bureau” button.
Agency
r 1

Edkt Agency
Agency Id 302
Agency Name Administrative Conference of the United States

Name
: ag Administrative Conference of the United States, activities Edit
(1] Administrative Conference of the United States Edit

LHx Administrative Conference of the United States, activities Edit |

3. Edit the fields of the Add Agency Bureau dialog.
Add Agency Bureau

Bureal + [S5te and Local Gavernment =

4. Click the “save” button and verify that the appropriate changes were made.

Edit an agency bureau

3. Point the browser to http://<server>/<app>/part.
2. Login as an admin user.
3. From the Home Page navigation menu, click the “Agencies” menu option.
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OFFICE OF

» Program Assessment Rating
Toal (PART)
List of existing MAX
Programs

Search for an existing
Program in MAX
Registar New Program

Administration
Users

Teams

Logout

4.  Click the “Administrative Conference of the United States” link.
Agencies

‘ ALL AVAILABLE AGENCIES |

at Brence e
| Advisory Commission on Conferences in Ocean Shipoing
| Advisary Co on Intergovernmentsl Relations
Advisory Committee on Federal Pay
| Advisory Council on Historic Preservation
&frican Development Foundation
| Agency for Intemational Development

5. Click the “Edit” link for Administrative Conference of the United States.
Agency

I |
Exdt Agoncy
| Agency Id 302
| Agency Name Administrative Conference of the United States

r BUREAUS l 1
fdd Buresy [
| Code Name !
|99 Administrative Conference of the United States, activities !! i |
3

o Administrative Conference of the United States E
|3 Administrative Conference of the United States, activities E

6. Edit the fields of the Edit Bureau dialog as follows:
Edit Agency Bureau

we pee
BuresuCoder o
Bureau Name + [adminstrative Corference of the Unl

5. Click the “save” button and verify the changes were made appropriately.

Check OMB admin user permissions on Home Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an OMB admin user.
3. From the Home Page navigation menu, check the following permissions.
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» Program Assessment Rating I user admin, omb Department of the Interior
Tool (PART)]
'L)'“ of existing MAX Program Assessment Rating Tool (PART) 3
FORrams

f isti ;
AR for A stiog Please choose an existing Program/Assessment. If your PART does not appear on this screen, you may create
Program in MAX anew one (assuming you have an OMB Program Code and that code has not already been used to assooate a

Y |

Code Program Assessments Note
10001090 Science & Technology Program (S & T 2005 W A men 4

The user has permission to the “Administration” links.

The user has permission to the “Register New Program” link.
The user has permission to the “create a new one” link.

The user has permission to the “New Assessment” link.

1.
2.
3.
4.

Check Agency admin user permissions on Home Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an Agency admin user.
3. From the Home Page navigation menu, check the following permissions.

» Progrom Assessment Rating User: admin, omb Department of the "
Tool (PART
Ao Program Assessment Rating Tool (PART) 3
FORrams

f isti =
Search for an axisting Please choose an existing Program/Assessment. If your PART does not appear on this screen, you may reate
Program in MAX anew one (assuming you have an OMB Program Code and that code has not already been used to assooate a

Y |

Code Program Assessments Note
10001090 Science & Technology Program (S & T 2005 W A men 4

The user has permission to the “Administration” links.

The user has permission to the “Register New Program” link.
The user has permission to the “create a new one” link.

The user has permission to the “New Assessment” link.

1.
2.
3.
4.

Check OMB user permissions on Home Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an OMB user.
3. From the Home Page navigation menu, check the following permissions.

;"" of existing MAX Program Assessment Rating Tool (PART)
rograme
;:;::;T; :‘;ﬂ“i"‘ 1 @ase choose an existing Program/Assessment. ) 2 3
Support g =,
Logout Code Program Assessments Notes Actions
10001090 Seience & Technology Program (S&.T) 2005

1. The user does NOT have permission to the “Administration” links or “Register New
Program” link.

2. The user does NOT have permission to the “create a new one” link.

3. The user does NOT have permission to the “New Assessment” link.
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Check Agency user permissions on Home Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an Agency user.
3. From the Home Page navigation menu, check the following permissions.

paerretT)

;"" of existing MAX Program Assessment Rating Tool (PART)
rograme
Search h?r AN wxisting 1 @ease choose an existing Program/Assessment. ) 2
Program in MAX 3
Code Program Assessments Notes Actions
| 10001090 Science & Technalogy Program (S & T) 2005

1. The user does NOT have permission to the “Administration” links ot “Register New
Program” link.

The user does NOT have permission to the “create a new one” link.

3. The user does NOT have permission to the “New Assessment” link.

>

Check OMB admin user permissions on Program Page

1. Point the browser to http://<server>/<app>/part.

2. Login as an OMB admin user.

3. TFrom the Program Pa‘gﬂe, check the following Eermissions.
i a

Tool (PART) TOQram: SCIeNCe & 1ECNNoiogy Prog) IS B 1) | LU UL

List of existing MAX
Programs Science & Technology Program (S & T)

Search for an existing
p impremsorpreerem ]

Register New Program 1| Program Code 10001090

. rrir Program Title  Science & Technology Program (S & T)

Program (5 & T) Program Type Capital Assets and Service Acquisition Program, Direct Federal Program, Competitive Grant
. (s} Program
Edit Program
Contact Enc Hansen
User Parmissions 2 Notes
Team Permissions
Create Mew Assessment | assessmmnts L
Program XML Year Notes Actions

Administration
Users

Teams
Apencies

Logout

1. The user has permission to the “Register New Program” link.
The user has permission to the “Edit Program”, “User Permissions”, “Team Permissions”,
“Create New Assessment”, and “Program XML links.

3. The user has permission to the “Create New Assessment” link.

Check Agency admin user permissions on Program Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an Agency admin user.
3. TFrom the Program Page, check the following permissions.
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FIOQram: SCIENCE & TECAN0IOY FrOgram % & 1 | IUUU 1uyu

Tool (PART)

List of existing MAX

Programs Science & Technology Program (S & T)

Search for an existing
Registar New Program
Program (5 & T)
Edit Program

| 1
1| Program Code 10001090
Program Title  Science & Technology Program (S & T)
Program Type  Capital Assets and Service Acquisition Program, Direct Federal Program, Competitive Grant
(s} Program
Contact Eric Hansen
User Parmissions Notes

Team Permissions

Create Mew Assessment e N—

Program XML Year Notes Actions

Administration
Users

Teams
Apencies
Logout

1. The user has permission to the “Register New Program” link.

2. The user has permission to the “Edit Program”, “User Permissions”, “Team Permissions”,
“Create New Assessment”, and “Program XML” links.

3. The user has permission to the “Create New Assessment” link.

Check OMB user permissions on Program Page

1. Point the browser to http://<server>/<app>/part.

2. Login as an OMB user.

3. From the Program Page, check the following permissions.
};T'[;EI""""" "7 1 Program: Science & Technology Program (S & T) { 10001090)

List of existing MAX
Programs Science & Technology Program (S & T)

Search for an existing

Broaam io 4 - 'l

¥ Science & Technology Program Code 10001090 I

Program (5 & T) 1 Program Title Science & Technology Program (S & T)
Program XML Program Type  Direct Federal Program, Competitive Grant Program, Capital Assets and Service Acquisition
(=) Program
Support Contact Eric Hansen

Logout Notes

ASSESSMENTS
Year Notes Actions
2005

1. The user does NOT have permission to the “Edit Program”, “User Permissions”, “Team

Permissions”, and “Create New Assessment” links.
2. The user does NOT have permission to the “Create New Assessment” link.

Check Agency user permissions on Program Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an Agency user.
3. TFrom the Program Page, check the following permissions.

Page 34 of 39



PARTweb User Manual Draft

};T(;ﬁﬁ""""""_m“ Program: Science & Technology Program (S & T) (10001090) i i
List of existing MAX i
Programs Science & Technology Program (S & T)

1
Program Code 10001090

Search for an existing

P Science i Technalogy

Program (5 & T) 1 Program Title  Science & Technology Program (5 & T)
Program XML | Program Type  Direct Federal Program, Competitive Grant Program, Capital Assets and Service Acguisition
(=) Program
Support Contact Eric Hansen
Logout Notes

ASSESSMENTS
Year MNotes Actions

2005

>

3. The user does NOT have permission to the “Edit Program”, “User Permissions”, “Team
Permissions”, and “Create New Assessment” links.

4. The user does NOT have permission to the “Create New Assessment” link.

Check OMB admin user permissions on Assessment Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an OMB admin user.

3.  From the Assessment Pa%e, check the following ermissions.
Tool lpm'n Frogram: SCIENce & 1ecnnoiogy Program | LRI RRTL )

Assessment: 2005

List of existing MAX
froane Science & Technology Program (S & T) 2005 Assessment

Search for an existing
Program in MAX

Register Mew Program 1 i
Schonce & Technotoxy Program Code 10001090
Program (S 8.T) Program Title Saence & Technology Program (5 & T)
: Direct Federal Program, Capital Assets and Service Acquisition
Edit Program Program Type(s) Program, Competitive Grant Pragram
User Permissions Assessment Year 2005
Team Permissions W%ﬂﬂ% | i R
is version should be used only once, Agency is complating the
Creste New Aszessment Fasassment Siatus PART, nat yet ready for OMBE review (apphicable f agency, not OMB, |
2005 Assessment is doing the first draft)
Edit it Notes
User Permissions Program funding Level (in millions)
Team Permissions Prior Year $0.00
Funding Accounts Current Year $0.00
Budget Year $0.00
(icsthon Explanation of
Quastion Waights Composition of
Funding
SCIENCE & TECHNOLOGY. (58 T) 2005 1

PETr——

1. The user has permission to the “Edit Assessment”, “User Permissions”, “Team
ermissio undi ccou uestio we uestio el
Permissions”, “Funding A nts”, « stion Answers”, stion Weights”,
“Performance Measures”, and “Recommendations” links.

(5% T) 2005 FUNDIM 1
oo 1
Budget Resources (millions) Obligations {millions )

Treasury Prior  Current  Budget Prior  Current Budget A

Account  Year  Year Year Year  Year Year Expanation 2

Test New Test Accor

et e $10000 $200.00 $30000 $10000 $200.00 $300.00 for 2005 Edit Delete
nt -

|- science o (S8T) 1 3

You have answerad 10 of 31 questions. You mfy assign quastion weights dpce you have decided whether
questions are applicable to your prog: or nots

MNum Question Answer Exp Evd Score
Section 1
1.1 1s the program purpose clear? YES o &
1.2 Sg:;qthe program address a specific and existing problem, interest or NO % o
b 4 o
1s the program design free of major flaws that would limit the program{s
14 effectiveness or efficency? ®e o o
15 Is the program effectively targeted, so that resources will reach intenced vES & &

bereficiaries and/for otherwise address the program's purpose directly |
0%

1. The user has permission to the “Add Funding” link.
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2. 'The user has permission to the “Edit” and “Delete” fundings links.
3. The user has permission to the “assign question weights” link.
4. The user has permission to the answer links.

1
Text .
annual Efficency Increase technology transfer to end-users by increasing the production| Edit Delete
{Output) rate of 5 & T Bulletins per program dollar by 5 percent each year.

| SCIENCE & TECHNOLOGY W L‘

g Recommendation Action Taken -
MNew Test Recommendation @ Delete |

The user has permission to the “Add Performance Measure” link.

The user has permission to the “Edit” and “Delete” meausers links.

The user has permission to the “Add Recommendation” link.

The user has permission to the “Edit” and “Delete” recommendations links.

bl N

Check Agency admin user permissions on Assessment
Page
1.  Point the browser to http://<server>/<app>/part.
2. Login as an Agency admin user.
3.  From the Assessment Page, check the following permissions.
Tool (PART) :Losg;im:e:é[g‘g;s‘ TECANDIOgY Program (S & 1) | luuuiuyuy
List of existing MAX

Programs

Science & Technology Program (S & T) 2005 Assessment

Search for an existing
Program in MAX

Register Mew Program - amy | i
Science it Technology Program Code 10001090 ersior
Program (S & T) Program Title Saence & Technology Program (5 & T)

Direct Federal Program, Capital Assets and Service Acquisition

Edit Program Program Type(s) Program, Competitive Grant Pragram

User Permissions Assassment Year 2005

Team Permissions Inivial Agency working draft

RS ASEsssmant Stahie This version should be used only once, Agency is completing the

PART, nat yet ready for OMBE review (applicable f agency, not OMB,
2005 Assessment is doing the first draft)

Edit Assessment Assessment Notes
User Permissions Program funding Level (in millions)
Team Permissions Prior Year $0.00
Funding Accounts Current Year $0.00
Budget Year $0.00
Explanation of

Quastion Waights Composition of

Funding

Question Answers

SCIENCE & TECHNOLOGY (88 T) 2005 1
Add G

1. The user has permission to the “Edit Assessment”, “User Permissions”, “Team
b1 ¢

Permissions”, “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Recommendations” links.
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(5% T) 2005 FUNDIM 1
Budget Resources (millions) Obligations {millions )

Treasury Prior  Current  Budget Prior  Current Budget A

Account  Year Year Year Year Year Year Expanation 2

Test New Test Accol

et e $10000 $200.00 $30000 $10000 $200.00 $300.00 for 2005 Edit Delete
it -

|- scrence & (58 T) 2005 ANswERS. | 3

You have answered 10 of 31 questions. You mfy assign question waigh 939 you have decided whether
guestions are applicable to your prog or nots

MNum Question Answer Exp Evd Score
Section 1
RE! 15 the program purpose clear? YES &
1.2 Sgs;qthe program address a specific and existing problem, interest or NO % o
A &
| Is the program design free of major flaws that would limit the programfs
14 effectiveness or efficency? ®e o o
15 Is the program effectively targeted, so that resources will reach i d vES & &
i bereficiaries and/for otherwise address the program's purpose directly |
0%
1. The user has permission to the “Add Funding” link.
2. 'The user has permission to the “Edit” and “Delete” fundings links.
3. The user has permission to the “assign question weights” link.
4. 'The user has permission to the answer links.
1 | SCIENGE IS : & 1
(((Add performance Messure | ) pilay tiaare Tarats 2
Text
annual Efficiency Increase technology transfer to end-users by increasing the production| Edit Delete |
{Output) rate of 5 & T Bulletins per program dollar by 5 percent each year.
3
SCIENCE & TECHNOLOGY & j
Cratesgommne
Q&ndmnn Action Taken 4
M MNew Test F!ecnmmandétlan t _E_t,‘._i_l_et_ }

The user has permission to the “Add Performance Measure” link.

The user has permission to the “Edit” and “Delete” meausers links.

The user has permission to the “Add Recommendation” link.

The user has permission to the “Edit” and “Delete” recommendations links.

Bl ol e

Check OMB user permissions on Assessment Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an OMB user.
3.  From the Assessment Paﬁe, check the followin% Eermissions.

FTUETATIG LTI & PRIy Erugranm | TryivuuInyuy TR R TR AT
Tool (PART) Assessment: 2005

List of existing MAX
Programs

e Science & Technology Program (S & T) 2005 Assessment

Science & Technology 1 Pravabie v
Program (5 & T) Program Code 10001090
P 2005 Assessment Program Title Science &d Teclhnolocv nrocra_mlcs &T)
Direct Faderal Program, Capital Assets and Service Acquisition
Funding Accounts Program Typs(s) Program, Competitive Grant Program
Question Answers | Assessment Year 2005

Question Waights p
t Status This version should be used only once. Agency is completing the

g PART, nat yet ready for OMB review (applicable if agency, not OMB,
is doing the first draft)

it Notes

Program funding Level (in millions)

Shpnott Prior Year £0.00
P Current Year $0.00
Logout Budget Year £0.00

Explanation of
Composition aof
| Funding

1. The user has permission to the “Funding Accounts”, “Question Answers”, “Question

> 5

Weights”, “Performance Measutes”, and “Recommendations” links.
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SCIENGE & & 1

Budget Resources {millions) Obligations {millions )
Treasury Prior Current Budget Prior Current Budget Explanation
Account Year Year Year Year Year Year p

it for

it

Test Account $100.00 $200.00  $300.00 $100.00 $20000  $300.00 ggg;es“\“c‘“

SCIENGE & TECHNOLOGY PROGRAM (5 & T) 2005 ANSWERS |
You have answered 10 of 31 questions.

Num Question Answer Exp Evd Score |
Section 1 1
1.1 Is the program purpose cdear?
Does the program address a specific and existing problem, interest or
12 need?

I the program design free of major flaws that would limit the program's}

effectiveness or efficiency?

15 Is the program effectively targeted, so that resources will reach intendegd
. beneficiaries and/or otherwise address the program's purpose directly?

BB EBE
(R R R
R A RRAR

0% |

Section 2

Does the program have a limited number of specific long-term
21 performance measures that focus on outcomes and meaninafully reflece VES s

1. The user has permission to the answer links.

| (58 7)2005 1
Display Moasire Taraets. ) ]
‘ Text

Annual Efficency Increase technology transfer to end-users by increasing the production rate of 5
(Output) & T Bulletins per program dollar by S percent each year.

SCIENCE fo TECHNOLOGY {58 T) 2005 ]|

Type Recommendation Action Taken
M New Test Recommendation

1. The user has permission to the “Display Measure Targets” link.

Check Agency user permissions on Assessment Page

1. Point the browser to http://<server>/<app>/part.
2. Login as an Agency uset.
3.  From the Assessment Page, check the followin% Bermissions.

PTUGTATIE SUIEICE & PECIIUIIYY FTUYRam 3 & 1§ | LU0 Ius § TR L W AT
Tool (PART) Assessment: 2005
List of existing MAX

Programs

Science & Technology Program (S & T) 2005 Assessment

Sesrch for sn existing

Science & Technology 1 Priniat
Program (S& T) Program Code 10001090
B 2005 Assessment Program Title S_uenoe sé'.l'eclhnalogy nrogra.mI(S &T)
Direct Faderal Program, Capital Assets and Service Acquisition
Funding Accounts Program Type(s) Program, Competitive Grant Program
Question Answers | Assessment Year 2005
Question Waights p
t Status This version should be used only once. Agency is completing the
4 PART, nat yet ready for OMB review (applicable if agency, not OMB,
Measures is doing the first draft)

It Notes
rogram Program funding Level (in millions)
Stnoort Prior Year £0.00
P Curent Yaar $0.00
Logout Budget Year £0.00

Explanation of
Composition aof
Funding

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question
Weights”, “Performance Measures”, and “Recommendations” links.
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Budget Resources {millions) Obligations {millions )
Treasury Prior Current Budget Prior Current  Budget Explanation
Account Year Year Year Year Year Year P

Test Account $100.00 $200.00 $300.00 $10000 $20000 $300.00 gg;"s““m“”””’

it

SCIENGE & TECHNOLOGY PROGRAM (5 & T) 2005 ANSWERS |
You have answered 10 of 31 questions.
Num Question Answer Exp Evd Score

Section 1 1
1.1 Is the program purpose clear?

Does the program address a specific and existing problem, interest or
12 need?

14 Is the program design free of major flaws that would limit the program's
" effectiveness or efficiency?

15 Is the program effectively targeted, so that resources will reach intendegl
< beneficiaries and/or otherwise address the program’s purpose directly?

BB EBE
(R R R
R A RRAR

0% |

Section 2

Does the program have a limited number of specific long-term
21 performance measures that focus on outcomes and meaninafully reflece VES s

2. 'The user has permission to the answer links.

(58 T) 2005 1

Text

Annual Efficency Increase technology transfer to end-users by increasing the production rate of 5
(Output) & T Bulletins per program dollar by S percent each year.

SCIENCE & TECHNOLOGY {58 T) 2005

Type Recommendation Action Taken
M New Test Recommendation

1. The user has permission to the “Display Measure Targets” link.
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